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Enrolment Documentation Checklist for Parents and Carers  

Schools collect information as part of the enrolment process to support your child when they start school. To 
verify this information, schools may ask for supporting documentation.  

This checklist details what documents parents and carers must provide when enrolling your child in a 
Victorian government school. These documents are generally requested after you receive an enrolment 
offer, except for proof of address and visa documents.   

Your child is guaranteed a place at the local school they are zoned for. To find your local school, visit the 
Find my School website at www.findmyschool.vic.gov.au. 

Families seeking enrolment at a specialist or selective entry school may need to provide other documents 
not in listed this checklist.    

Checklist 

1. Name and date of birth  

You must provide the school with evidence to verify your child’s name and date of birth. This is mandatory 
for all students enrolling in a Victorian government school for the first time. Your child’s birth certificate is the 
preferred document to verify their name and date of birth. 

Check box Document 

☐ Australian or International Birth Certificate (Preferred) 

If your child’s birth certificate is not available, you must provide one of the following documents to the school.  

Check box Document 

☐ Australian or International Passport 

☐ Australian Citizenship Certificate 

☐ Australian Visa documents 

☐ Immicard 

 

If you do not have any of the documents listed above, the school will ask for other identifying documentation. 
This may include a Medicare card and a note from your general practitioner (GP) to confirm your child’s 
name and date of birth.  

2. Address 

Some schools require evidence to verify your child’s permanent residential address to process an enrolment 
application. This is often required when schools need to limit their enrolments to students who live within 
their school zone and siblings due to capacity constraints. If requested, you must provide evidence of your 
child’s address.   

Check box Document 

☐ 
Contact the school to find out what documents are needed or refer to the enrolling in school website 
for more information: www.vic.gov.au/how-choose-school-and-enrol. 

3. Residency status  

If your child is an Australian citizen and they were born overseas, you must provide one of the documents 
listed below. You are not required to provide evidence of your child’s Australian citizenship if they were born 
in Australia and are an Australian citizen.  

https://www.findmyschool.vic.gov.au/
https://www.vic.gov.au/how-choose-school-and-enrol
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Check box Document 

☐ Student’s Australian citizenship certificate 

☐ Student’s Australian passport 

If your child is an Australian permanent resident and holds a permanent residency visa, you must provide 
the school with a copy of one document combination listed below. This includes children who are New 
Zealand citizens.   

Children who are born in Australia and have an Australian birth certificate are not automatically Australian 
citizens and may fall into this category.  

Check box Document 

☐ 
Student’s New Zealand passport, or 

Student’s New Zealand citizenship certificate 

☐ 

Student’s New Zealand birth certificate, and  

• One parent’s New Zealand birth certificate (prior to 2006), or 

• One parent’s New Zealand passport, or 

• One parent’s Cook Island, Tokelau and Niue birth certificate. 

☐ 
Student’s permanent residency visa, and 

Student’s passport 

If your child is a temporary resident and holds visa documents allowing them to attend school in Victoria on a 
short-term basis, you must provide the school with a copy of both documents listed below. This includes 
students on study visas (500 or 571) and visitor visas (600). It also includes students on bridging visas and 
those listed as dependents on their parent’s visa. 

Most students on temporary visas will need to pay fees and enrol in the International Student Program. For 
more information, please refer to www.study.vic.gov.au or contact the Department of Education International 
Education Division at international@education.vic.gov.au.  

Check box Document 

☐ 
Student’s temporary residency visa, and 

Student’s passport 

 
If your child is a refugee but does not have a valid humanitarian visa, you must provide the school with a 
copy of one document listed below  

Check box Document 

☐ 
A letter from the Department of Home Affairs (DHA) or Adult Multicultural Education Services 
(AMES) 

 

4. Living or care arrangements  

If there is an intervention order, parenting order or any other court order impacting you or the child, you must 
provide the school with a copy of all court orders. If the child is living in a statutory or informal care 
arrangement such as foster care, kinship care, permanent care, residential care or lead tenant, you must 
provide all care arrangement documents to the school.  

Check box Document 

☐ Court orders or other care arrangement documents  

http://www.study.vic.gov.au/
mailto:international@education.vic.gov.au
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If the child is living with you in an informal care arrangement, you must complete an Informal Carer’s 
Statutory Declaration. 

Check box Document 

☐ 
Informal Carer’s Statutory Declaration (available at: www2.education.vic.gov.au/pal/decision-
making-responsibilities-students/policy 

 

5. Health and medical needs  

If your child is enrolling in a primary school, you must provide a copy of your child’s Immunisation History 
Statement. Secondary schools do not need to collect your child’s immunisation history statement.  

Check box Document 

☐ 
Immunisation History Statement (available online through your myGov account, through 
the Express Plus Medicare mobile app, by calling the AIR enquiries line, or by asking your doctor 
to print a copy) 

If your child has health or medical related needs, you must provide copies of the documents listed below if 
relevant.  

Check box Document 

☐ Asthma Action Plan (available at: www.asthma.org.au/treatment-diagnosis/asthma-action-plan/) 

☐ Anaphylaxis Action Plan (available at: www.allergy.org.au/hp/anaphylaxis/ascia-action-plan-for-

anaphylaxis, also available at Clunes Primary School – Front Office) 

☐ Allergy Action Plan – only required for students with a green plan (available at: 

www.allergy.org.au/hp/anaphylaxis/ascia-action-plan-for-allergic-reactions, also available at 

Clunes Primary School – Front Office) 

☐ Diabetes Action and Management Plan (available at: www.diabetesvic.org.au/support-
services/diabetes-in-youth/diabetes-action-and-management-plans/)  

☐ Epilepsy Management Plan (available at: www.epilepsyfoundation.org.au/understanding-
epilepsy/epilepsy-and-seizure-management-tools/epilepsy-plans/) 

☐ Emergency Medication Management Plan for Epilepsy (available at: 
www.epilepsyfoundation.org.au/understanding-epilepsy/epilepsy-and-seizure-management-
tools/epilepsy-plans/) 

☐ Medical Advice Form. If relevant, your child’s medical practitioner will need to complete and return 
this form to the school. (Included in your enrolment pack or available at Clunes Primary School 
front office) 

☐ Medication Authority Form. If relevant, your child’s medical practitioner will need to complete and 
return this form to the school. (Included in your enrolment pack or available at Clunes Primary 
School front office) 

 

6. Other documents  

If your child has a disability or additional learning needs, please provide any relevant information from their 
medical or allied health practitioners after they have been offered enrolment. This information will help the 
school make reasonable adjustments so that your child can participate in education on the same basis as 
their peers without a disability.  

If requested, you must complete and return consent forms provided by the school. Examples of these 
consent forms are listed below. You can choose whether or not to give your consent. 

Check box Document 

☐ Head lice consent form  

https://www2.education.vic.gov.au/pal/decision-making-responsibilities-students/policy
https://www2.education.vic.gov.au/pal/decision-making-responsibilities-students/policy
https://my.gov.au/LoginServices/main/login?execution=e2s1
https://www.servicesaustralia.gov.au/individuals/services/medicare/express-plus-medicare-mobile-app
https://www.servicesaustralia.gov.au/individuals/contact-us/phone-us#acir
http://www.asthma.org.au/treatment-diagnosis/asthma-action-plan/
https://www.allergy.org.au/hp/anaphylaxis/ascia-action-plan-for-anaphylaxis
https://www.allergy.org.au/hp/anaphylaxis/ascia-action-plan-for-anaphylaxis
https://www.allergy.org.au/hp/anaphylaxis/ascia-action-plan-for-anaphylaxis#:~:text=ASCIA%20Action%20Plan%20for%20Allergic%20Reactions%20(GREEN)%202023
http://www.diabetesvic.org.au/support-services/diabetes-in-youth/diabetes-action-and-management-plans/
http://www.diabetesvic.org.au/support-services/diabetes-in-youth/diabetes-action-and-management-plans/
http://www.epilepsyfoundation.org.au/understanding-epilepsy/epilepsy-and-seizure-management-tools/epilepsy-plans/
http://www.epilepsyfoundation.org.au/understanding-epilepsy/epilepsy-and-seizure-management-tools/epilepsy-plans/
http://www.epilepsyfoundation.org.au/understanding-epilepsy/epilepsy-and-seizure-management-tools/epilepsy-plans/
http://www.epilepsyfoundation.org.au/understanding-epilepsy/epilepsy-and-seizure-management-tools/epilepsy-plans/
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Check box Document 

☐ Photographing, Filming and Recording students consent form 

Frequently Asked Questions 

What school can I enrol my child in?  

Your child is guaranteed a place at their local school (the school they are zoned for). To find your local 
school, visit the Find my School website at www.findmyschool.vic.gov.au. You can also request enrolment at 
another government school, even if you do not live in the school zone. Your child should be offered 
enrolment if the school has available places.  

Why do I need to provide supporting documents to the school?  

Schools require supporting documents to verify your child’s name, date of birth, address, residency status, 
care arrangements and medical or health-related needs. These documents help the school meet their legal 
responsibilities and ensure your child receives appropriate support when they start school. They also help 
the school to correctly respond to your child’s needs in the event of a first aid incident or medical emergency. 

How do I know what supporting documents I need to provide?   

Read this checklist to see what documents are required. Not all documents are mandatory and may depend 
on your child’s individual circumstances. If you have any questions, please contact your school for support.  

When do I need to provide supporting documents to the school?  

Schools request supporting documents after your child has been offered enrolment. This is generally when 
you are asked to complete a full enrolment form. The only exception is proof of address and temporary 
residency visa documents for international students, which schools may request earlier.  

Do I need to provide all the suggested documents if my child is moving from a government 
school to a new government school?  

No, if your child is enrolled in a government school and is moving to another government school, you do not 
need to provide all the suggested documents. Examples of required documents might include recent proof of 
address and updated health and medical records. The school will let you know what supporting documents 
you need to provide.  

Can I submit digital copies of the required documents, or do they need to be physical 
copies?  

Yes, you can provide copies of documents to the school either in-person or digitally. You do not need to 
provide documents in their original form.  

What if a school requests a document not on the checklist?  

You do not need to provide additional documents to enrol your child, e.g. NAPLAN results or school reports. 
However, sharing more information once your child has been offered enrolment can help the school better 
understand and support your child's learning needs.  

Note: This does not apply to international students on temporary visas who must apply with the Department 
of Education International Education and may require further documentation. 

What should I do if I can't provide a document or need more information? 

It is important that you provide all required documentation, so your child receives appropriate support when 
starting school. If documents are missing or if information is incomplete, the school may delay your child’s 
admission for up to 5 days. During this time, you will need to collect and submit the missing documents to 
the school. If you do not have all the documents needed for your child’s enrolment, please contact the school 
for support. Schools are committed to ensuring enrolment practices do not unfairly disadvantage families 
facing difficult situations, such as those experiencing homelessness, family violence or recently arrived 
immigrants or refugees.  

How long will the school keep my child’s information? 

The school will keep most of the information you provide for at least 7 years. This is so the school complies 
with public record keeping laws. The school will also need to keep a permanent summary of your child's 
information. This summary includes your child's name, date of birth, address and the name and contact 
details of any parent or carer of the student.  

https://www.findmyschool.vic.gov.au/
https://global.vic.gov.au/our-programs-and-services/international-education
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How is my information managed by a school?  

The Department of Education and schools value your privacy and are committed to protecting information 
that schools collect. All information collected in the enrolment form and supporting documentation is 
managed as described in the schools’ privacy policy (available here: www.vic.gov.au/schools-privacy-policy).  

https://www.vic.gov.au/schools-privacy-policy
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Privacy Collection Notice 
Information for students, parents and carers 

The Department of Education (the department) values your privacy and is committed to protecting the 

personal and health information that schools collect. 

All school staff must comply with Victorian privacy law and the Schools’ Privacy Policy. This notice explains 

how the department, including Victorian government schools (schools), handles personal and health 

information. On occasion, specific consent will be sought for the collection and use of information, for 

example, for a student to receive a health service. Our schools are also required by legislation, such as the 

Education and Training Reform Act 2006, to collect some of this information. 

Throughout this notice, ‘staff’ includes principals, teachers, student support service officers, youth workers, 
social workers, nurses and any other allied health practitioners, and all other employees, contractors, 
volunteers and service providers of the school and the department. 

On enrolment, and during the ordinary course of a student’s attendance at a school, schools will collect 

information about students and their families for the following purposes: 

• educating students 

• supporting students’ social and emotional wellbeing, and health  

• fulfilling legal obligations, including duty of care, anti-discrimination law and occupational health and 

safety law  

• communicating and engaging with parents 

• student administration 

• school management 

• supporting policy in relation to student education and wellbeing. 

If this information is not collected, schools may be unable to provide optimal education or support to 

students or fulfil legal obligations. 

For example, our schools rely on parents to provide health information about any medical condition or 

disability that their child has, medication their child may take while at school, any known allergies and 

contact details of their child’s doctor. If parents do not provide all relevant health information, this may put 

their child’s health at risk.  

Our schools also require current, relevant information about all parents and carers so that schools can take 

account of safety concerns that affect their children. Parents should provide schools with copies of all 

current parenting plans and court orders about or that affect their children and provide updated copies 

when they change.  

When parents enrol their child in primary school, they will be asked to provide personal and health 

information in several ways, including via the Enrolment Form, the School Entrance Health Questionnaire 

(SEHQ) and the Early Childhood Intervention Service (ECIS) Transition Form. 

The Enrolment Form is used to collect information that is essential for the purposes listed above, and 

requests information such as: 

• Emergency contacts – Individuals parents nominate for a school to contact during an emergency. 

Parents should ensure that their nominated emergency contact agrees to their contact details being 

https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx
https://www.education.vic.gov.au/about/research/Pages/reportdatahealth.aspx
https://www.education.vic.gov.au/childhood/professionals/needs/Pages/ecisabout.aspx
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provided to the school and that they understand their details may be disclosed by the department if 

lawful, e.g. in the case of emergency communications relating to bush fires or floods.  

• Student background information – Information about country of birth, Aboriginal or Torres Strait 

Islander origin, language spoken at home and parent occupation. This information enables the 

department to allocate appropriate resources to schools. The department also uses this information 

to plan for future educational needs in Victoria and shares some information with the 

Commonwealth government to monitor, plan and allocate resources.  

• Immunisation status – This assists schools to manage health risks and legal obligations. The 

department may also provide this information to the Department of Health and Department of 

Families, Fairness and Housing to assess immunisation rates in Victoria, but not in a way which 

identifies students. 

• Visa status – This is required to process a student’s enrolment. 

All schools may use departmental systems and online tools such as apps and other software to effectively 

collect and manage information about students and families for the purposes listed above.  

When schools use these online tools, they take steps to ensure that student information is secure. If parents 

or carers have any concerns about the use of these online tools, please contact the school. 

School staff will only share student and family information with other school staff who need to know to 

enable them to educate or support the student as described above. Information will only be shared outside 

the school (and outside the department) as required or authorised by law, including where sharing is 

required to meet duty of care, anti-discrimination, occupational health and safety, and child wellbeing and 

safety obligations. The information collected will not be disclosed beyond the school and department 

without parent consent unless such disclosure is lawful. 

When a student transfers to another school (including Catholic, independent and interstate), personal 

and/or health information about that student may be transferred to the next school. Transferring this 

information is in the best interests of the student and assists the next school to provide the best possible 

education and support to the student. For further detail about how and what level of information is provided 

to the next school, refer to the: Enrolment: Student transfers between schools 

Schools only provide school reports and ordinary school communications to students, parents, carers or 

others who have a legal right to that information. Requests for access to other student information or by 

others must be made by lodging a Freedom of Information (FOI) application. 

To update student or family information, parents should contact their school. 

For more information about how schools and the department collect and manage personal and health 
information, or how to access personal and health information held by a school about you or your child, 
refer to the: Schools’ Privacy Policy 

 

https://www2.education.vic.gov.au/pal/enrolment/guidance/student-transfers-between-schools
https://www.education.vic.gov.au/about/working/Pages/foi.aspx
https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx


 

 
 
 
 

  
1 Canterbury Street, Clunes Vic. 3370 

Telephone (03) 5345 3182 Fax (03) 5345 3555 
Email: clunes.ps@edumail.vic.gov.au 

 

Clunes Primary School – Agreement  

This agreement is valid for the length of time the student is enrolled at                 

Clunes Primary School. 

 

 

 

 

 

 

1. USE OF CLASS SETS / LIBRARY BOOKS 

In the event of my child damaging or losing a School text / library book, I will replace the book or reimburse the 
school for the required amount. 

Signed………………………………………………………………………………………………………….(Parent/Guardian) 

 

2. BROAD BRIMMED/BUCKET HATS 

During Term 1 and Term 4 students must wear broad brimmed hats when outside. I understand that if I don’t wear 
my hat I will be requested to stay in the shade. 

Signed………………………………………………………………………………………………………….(Student) 

I have discussed these guidelines with my child. 

Signed………………………………………………………………………………………………………….(Parent/Guardian) 

 

3. SUNSCREEN 

I give my permission for Sunscreen to be applied to my child in the event of students going on a local excursion or 
sporting event and they do not already have sunscreen applied. 

Signed………………………………………………………………………………………………………….(Parent/Guardian) 

 

 

STUDENT’S NAME:________________________________________________ 

DATE:_____/_____/______    GRADE:___________ 



 

 

 

4. SCHOOL  INJURIES AND INSURANCE 

In the event of your child injuring themselves at school the following process will take place. Basic first aid will be 
administered. If required parents or emergency contacts will be contacted. Parents and guardians are generally 
responsible for paying the cost of medical treatment for injured students, including transport costs. Most 
medical costs will be refundable by Medicare. If you are a member if an ambulance or health insurance fund, you 
may also be able to claim transport or other expenses from the fund. Please not the Clunes Primary School’s First 
Aid Policy is available for parents to peruse at any time. 

I understand it is my responsibility to cover the costs of medical treatment for my child. 

Signed………………………………………………………………………………………………………….(Parent/Guardian) 

 

5. CHANGES TO THIS AGREEMENT 

I understand it is my responsibility to let the school know of any changes I may wish to make to this agreement 

in the future. 

Signed………………………………………………………………………………………………………….(Parent/Guardian) 

 

 



Note that this document is a template only and needs to be customised for your school setting. It is  

 

 

 

 

 
      CLUNES PRIMARY SCHOOL 

 

Photographing, Filming and 
Recording Students 

Annual Consent Form and Collection Notice 

CONSENT FORM  

   
 

During the school year there are many occasions and events where staff may photograph, film or record 
students participating in school activities and events. We do this for many reasons including to celebrate 
student participation and achievement, showcase particular learning programs, document a student’s 
learning journey/camps/excursions/sports events etc, and communicate with our parents and school 
community in newsletters.  

This notice applies to photographs, video or recordings of students that are collected, used and disclosed by 
the school. We ask that any parents/carers or other members of our school community photographing, 
filming or recording students at school events (eg concerts, sports events etc) do so in a respectful and safe 
manner and that any photos, video or recordings (“images” of students are not publicly posted (eg to a social 
media account) without the permission of the relevant parent/carer.  

If you do not understand any aspect of this notice, or you would like to talk about any concerns you have, 
please contact our school on 03 5345 3182 or clunes.ps@education.vic.gov.au. 

 

A. Use or disclosure within the school community  

Unless you tell us otherwise below, images of your child may be used by our school within the school 
community, as described below.  

Photographs, video or recordings of students may be used within the school community in any of the 
following ways:   

• in the school’s communication, learning and teaching tools (for example, emails, classroom blogs or 
apps that can only be accessed by students, parents/carers or school staff with passwords)  

• for display in school classrooms, on noticeboards etc 

• to support student’s health and wellbeing (eg photographs of pencil grip to assist in OT assessments) 

 

B. Use or disclosure in publications/locations that are publicly accessible  

Unless you tell us otherwise below, photographs, video or recordings of students may also be used in 
publications that are accessible to the public, including:   

• on the school’s website [including in the school newsletter which is publicly available on the website]  

• in our student information booklet for new students 

 

Your child may be identified by first name only in these images (or not named at all).  

We will notify you individually if we are considering using any images of your child for specific advertising or 
promotional purposes.  

mailto:clunes.ps@education.vic.gov.au


v. May 2024 

 

Privacy 

Photographs, video and recordings of a person that may be capable of identifying the person may constitute 
a collection of ‘personal information’ under Victorian privacy law. This means that any images of your child 
taken by the school may constitute a collection of your child’s personal information. The school is part of the 
Department of Education and Training (the Department). The Department values the privacy of every person 
and must comply with the Privacy and Data Protection Act 2014 (Vic) when collecting and managing all 
personal information. For further information see Schools’ Privacy Policy 
(http://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx).  

 

Ownership and Reproduction 

Copyright in the images will be wholly owned by the school. This means that the school may use the images 
in the ways described in this form without notifying, acknowledging or compensating you or your child.  

 

Opt Out  

Clunes Primary School understands that parents and carers have the right to withhold permission for our 
school to use photographs, video or recordings of your child (apart from circumstances where the school is 
not required to seek consent (see our Photographing, Filming and Recording Students Policy).  

If you have read this notice and are comfortable with the school using photos, video or recordings of your 
child as described above, you do not need to take any further action.  

However, if you have decided that you do not want images of your child to be collected or used by our 

school, please complete the form below and return it to Clunes Primary School. Please note that it may not 

be possible for the school to amend past publications or to withdraw images that are already in the public 

domain. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx
http://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx


 
 

v. May 2024 

I have read this form and I do not consent to Clunes Primary School using photos, video or recordings of my 
child (named below) to appear in the following ways:  

☐  Use within the school community (eg in the school’s communication, learning and teaching 
tools, on display around the school) 

☐  Use in publications/locations that are publicly accessible (eg on the school’s website, in 
promotional material for the school) 

Note: 

• You may choose to opt out of both or only one type of use. 

• It may not be possible for the school to amend past publications or to withdraw images that are 

already in the public domain. 

• Further information is available in the Clunes Primary School Photographing, Filming and Recording 
Students Policy 

 

Name of Student 
 

 

Name  of parent/carer   

Signature   

Date 
 

____ / ____ / ________ 



 

 

Canterbury Street, Vic. 3370 
Telephone (03) 5345 3182 

Email: clunes.ps@education.vic.gov.au 
 

CONSENT FORM TO CONDUCT HEAD LICE INSPECTIONS 

Permission to cover the duration of the student’s schooling at: Clunes Primary School 

Throughout your child’s schooling, the school will be arranging head lice inspections of students.  
 
The management of head lice infection works best when all children are involved in our screening 
program.  
 
The school is aware that this can be a sensitive issue and is committed to maintaining student 
confidentiality and avoiding stigmatisation.  
 
The inspections of students will be conducted by a trained person approved by the principal and school 
council.  
 
Before any inspections are conducted the person conducting the inspections will explain to all students 
what is being done and why and it will be emphasised to students that the presence of head lice in their 
hair does not mean that their hair is less clean or well kept than anyone else’s. It will also be pointed out 
that head lice can be itchy and annoying and if you know you have got them, you can do something about 
it.  
 
The person conducting the inspections will check through each student’s hair to see if any lice or eggs 
are present.  
 
Person’s authorised by the school principal may also visually check your child’s hair for the presence of 
head lice, when it is suspected that head lice may be present. They do not physically touch the child’s 
head during a visual check. 
 
In cases where head lice are found, the person inspecting the student will inform the student’s teacher 
and the principal. The school will make appropriate contact with the parents/guardians/carers. 
 
Please note that health regulations requires that where a child has head lice, that child should not return 
to school until appropriate treatment has commenced. The school may request the completion of an 
‘action taken form’, which requires parents/guardians/carers to nominate if and when the treatment has 
started. 

 

Parent’s/guardian’s/carer’s full name: ……………………………………………………… 

Parent’s/guardian’s/carer’s full name: ……………………………………………………… 

Address:……………………………………………….. Post code:………………… 

Name of child attending the school:………………………………………………… 

 

I hereby give my consent for the above named child to participate in the school’s head lice inspection 
program for the duration of their schooling at this school.  

 

Signature of parent/guardian/carer: ……………………………. Date…………………… 

Signature of parent/guardian/carer: ……………………………. Date…………………… 

Please inform the school if guardianship/custody changes for your child, as this form will need to be re-signed to 
reflect these changes. Please also inform the school in writing if you no longer wish to provide consent for the 

school to undertake head lice inspections for your child. 

mailto:clunes.ps@education.vic.gov.au


Canterbury Street, Clunes Vic. 3370 
Telephone (03) 5345 3182  

Email: clunes.ps@edumail.vic.gov.au 

LOCAL EXCURSION CONSENT FORM 2027

In 2025 Clunes Primary School may take students outside of school grounds to undertake educational 
activities in the local area.  

The purpose of this form is to obtain parent/carer consent for local excursions during 2027. 

This form does NOT provide consent for excursions that go beyond the local area. 

Local excursions 

Local excursions are excursions to locations within walking distance of the school and do not involve 
‘Adventure Activities’. 

Local excursions that your child may participate in throughout 2027 could include: 

• Relocation drills to Collins Place

• Swimming at the Clunes Pool

• Physical Education lessons at Wattle Oval – students will walk down Wattle Street and cross
at Gumtree Road lights for weekly sporting activities

• Science lessons at Wattle Creek – students will cross Wattle Street and walk through Wattle
Park to Wattle Creek for occasional outdoor lessons]

Notification of local excursions 

Clunes Primary School will NOT seek further consent from you before local excursions take place. 
However, we will provide advance notice to parents/carers of upcoming local excursions through the 
school newsletter or class notes. 

For local excursions that occur on a recurring basis, Clunes Primary School will notify parents/carers 
once only prior to the commencement of the recurring event. 

Please keep the school informed of any updated contact details to ensure you receive these 
notifications. 

First aid and Medical Attention 

Where necessary, school staff will administer first aid.  School staff will also seek emergency medical 
attention for your child if it is considered reasonably necessary. Any costs associated with student 
injury rest with parents/carers unless the Department of Education and Training is liable in 
negligence (liability is not automatic). 

Accident and ambulance cover 

The Department of Education and Training does not provide student accident insurance or 
ambulance cover. Parents may wish to obtain this cover, depending on their health insurance 
arrangements and any other personal considerations.   

mailto:clunes.ps@edumail.vic.gov.au


PLEASE KEEP THE PREVIOUS PAGE AND RETURN THE BELOW CONSENT INFORMATION. 

Parent/carer consent for local excursions in 2027 

I have read all of the above information in relation to local excursions. I understand that: 

• to ensure the school has up-to-date health and contact information about my child, I need
to inform the school if this information changes

• the school will notify me prior to a local excursion(s) taking place

• I may withdraw my consent for any/all local excursions at any time prior to the day of the
excursion by contacting 03 5345 3182 or clunes.ps@education.vic.gov.au

I give permission for my child ___________________________________________ (full name) in 

Year level  __________  to attend local excursions in 2026. 

Parent/carer: _______________________________________ (full name) 

_______________________________________  (signature)  ____________ (date) 

In case of emergency I can be contacted on: 

____________________________ OR: 

____________________________ 

Alternative emergency contact person: 

Name: ____________________________ 

Relationship to student:____________________________ 

Phone number:____________________________ 

mailto:clunes.ps@education.vic.gov.au


 

MEDICATION AUTHORITY FORM 

For students requiring medication to be administered at school  

This form should, ideally, be signed by the student’s medical/health practitioner for all medication to 

be administered at school but schools may proceed on the signed authority of parents in the absence 

of a signature from a medical practitioner. 

• For students with asthma, Asthma Australia’s School Asthma Care Plan   

• For students with anaphylaxis, an ASCIA Action Plan for Anaphylaxis  

Please only complete the sections below that are relevant to the student’s health support needs. If additional 

advice is required, please attach it to this form. 

Please note: wherever possible, medication should be scheduled outside school hours, eg medication 

required three times daily is generally not required during a school day – it can be taken before and after 

school and before bed. 

Student Details 
 

Name of school: Clunes Primary School 

Name of student:______________________________________Date of Birth: __________________ 

MedicAlert Number (if relevant): ______________________________________________________ 

Review date for this form:_____________________ 

Medication to be administered at school:  
Name of 
Medication 

Dosage 
(amount) 

Time/s to 
be taken 

How is it to 
be taken? 
(eg 
oral/topical/
injection) 

Dates to be 
administered 

Supervision 
required 

 
 
 
 

   Start:     /    /   
End:     /    /   
OR 
Ongoing 
medication 
 

 No – student 
self- managing 
 Yes 
 remind 
 observe 
 assist 
 administer 

 

    Start:     /    /   
End:     /    /   
OR 
Ongoing 
medication 
 

 No – student 
self- managing 
 Yes 
 remind 
 observe 
 assist 
 administer 

https://www.asthmaaustralia.org.au/vic/about-asthma/resources
https://allergy.org.au/health-professionals/ascia-plans-action-and-treatment


Medication delivered to the school 
Please indicate if there are any specific storage instructions for any medication: 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

Medication delivered to the school 
Please ensure that medication delivered to the school: 
 
  Is in its original package 
  The pharmacy label matches the information included in this form 
 

Supervision required 
Students in the early years will generally need supervision of their medication and other aspects of 
health care management. In line with their age and stage of development and capabilities, older 
students can take responsibility for their own health care. Self-management should be agreed to by 
the student and their parents/carers, the school and the student’s medical/health practitioner. 
Please describe what supervision or assistance is required by the student when taking medication at 
school (e.g. remind, observe, assist or administer): 
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

Monitoring effects of medication 
Please note: School staff do not monitor the effects of medication and will seek emergency medical 
assistance if concerned about a student’s behaviour following medication.  
 

Privacy Statement 
We collect personal and health information to plan for and support the health care needs of our 

students. Information collected will be used and disclosed in accordance with the Department of 

Education and Training’s privacy policy which applies to all government schools (available at: 

http://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx) and the law.  

Authorisation to administer medication in accordance with this form: 
Name of parent/carer: _____________________________________________________________ 

Signature: _____________________________________________Date: _______________________ 

 

Name of medical/health practitioner:___________________________________________________ 

Professional role:___________________________________________________________________ 

Signature:_______________________________________________Date:______________________ 

Contact details:_____________________________________________________________________ 

http://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx


 

 

 

 
 
 

 
 
 

This form is to be completed by the student’s medical/health practitioner providing a description of the health condition and 

first aid requirements for a student with a health condition.  This form will assist the school in developing a Student Health 

Support Plan which outlines how the school will support the student’s health care needs. 

Please only complete those sections in this form which are relevant to the student’s health support needs.  
 
 

 

Name of School:  

 

Student’s Name: ____________________________________________Date of Birth: ____________  

 

MedicAlert Number (if relevant): _________________________Review date for this form:_ _______   

 

 
 

General Medical Advice Form 
for a student with a health condition 

Description of the Condition 
Observable signs and symptoms: 

 
 

 
 

 
Frequency and severity: 

 
 

 
 

 
 
Triggers (if applicable): 

 
 

 
 

 
Possible impact on school-based activities (student’s learning, physical activities): 

 
 

 
 

 

First Aid 
If the student becomes ill or injured at school, the school will administer first aid and call an ambulance if 
necessary. If you anticipate the student will require anything other than a standard first aid response, 
please provide details on the next page, so special arrangement can be negotiated.  



 
 

Observable sign/reaction 
 First aid response 

 

      

  

      

 

 
 

            

  

            

  

            

  
 

 
 

 
Privacy Statement 
The school collects personal information so as the school can plan and support the health care needs of the student. Without the provision of this 

information the quality of the health support provided may be affected. The information may be disclosed to relevant school staff and appropriate medical 
personnel, including those engaged in providing health support as well as emergency personnel, where appropriate, or where authorised or required by 

another law. You are able to request access to the personal information that we hold about you/your child and to request that it be corrected. Please 
contact the school directly or FOI Unit on 96372670. 

 

Authorisation:  
Name of Medical/health practitioner: 

Professional Role: 

Signature: 

Date: 

Contact details:  

 

Name of Parent/Carer or adult/independent student **:  

Signature: 

Date: 
If additional advice is required, please attach it to this form 
 

**Please note: Adult student is a student who is eighteen years of age and older. Independent student is a student under the age of eighteen years and 
living separately and independently from parents/guardians (See: Decision Making Responsibility for Students - School Policy and Advisory Guide).  

 

 

http://www.education.vic.gov.au/school/principals/spag/safety/Pages/parentalresponsibility.aspx
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